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PERSONAL DEVICES AND PHOTOGRAPHY POLICY 
 

INTRODUCTION 
  
We recognise that new technologies have become integral to the lives of adults and 
children in today’s society.  At the same time, a proliferation in the use of personal devices 
brings some challenges in the areas of safeguarding, privacy law, wellbeing and good, old-
fashioned manners. 
 
This document provides guidance which is intended to take a common-sense approach 
towards assisting parents to build up a record of their children’s early years, whilst keeping 
them safe in the Kindergarten, respecting the privacy of others and abiding by the law of 
the land.  
 
This guidance should be read in conjunction with the Kindergartens’ relevant policies, 
including those on safeguarding, data protection, confidentiality, ICT (Acceptable Use) and 
Online Safety. 
 
To comply with the law, our guiding principle is as follows, regarding the use of personal 
mobile devices, cameras or any other device to film or to take photographs in the 
Kindergarten or at kindergarten events: 
 
No photograph or film taken in the Kindergarten may be published (this includes on 
any social media platform such as Instagram, Facebook, Twitter, YouTube or Vimeo 
- regardless of privacy settings - or in any other way) without the explicit consent of 
each person recorded and, in the case of a child, without the explicit consent of 
their parents. 

 
In addition, there are some Kindergarten events, at which parents are asked not to film or 
take photographs, for reasons of good manners, courtesy to others and to suit the 
occasion. 
 
Children also have their photographs taken to provide evidence of their achievements for 

developmental records and displays.  

The policy relates to the taking, using and storing of images of children: 

• on Kindergarten premises 

• in connection with Kindergarten activities 

• for other legitimate purposes of the Kindergarten 
 

AIMS 
 
The aims of this policy are: 

• to promote safety and welfare and respect for others; 
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• to ensure a sensible balance between privacy, creative self-expression and routine 
collating of information; 

• to comply with the law and good practice without adhering to unnecessary 
bureaucratic procedures. 
 

PRINCIPLES 
No person is authorised to take images of children that: 

• might cause embarrassment or distress 

• are associated with distressing or sensitive issues 

• are unnecessarily intrusive 
 

If there is any doubt about these matters, the person wishing to take the image must 
obtain the written consent of the child's parent(s). 
 
DEFINITIONS 
 
Images:  this expression in relation to children includes: 

• photographs and digital photographs; 

• video or film clips; 

• images captured by mobile phones with a "camera" facility; 

• webcams 

• conference streaming 
 

Taking images:  this expression includes, unless otherwise stated, making, editing, using, 
exhibiting and storing images of children at the Kindergarten. 
 

PROCEDURES 

• When starting at the Kindergarten parents are required to sign an online consent 
form giving permission for pupils’ digital images to be used in a range of formats.  
Until they have done this it must be assumed that no permission has been given.   
The Kindergarten Registrar keeps a list of children for whom photograph permission 
is not given and this is shared with the school photographers.  Parents are able to 
change their permission preferences at any time by informing the Registrar in writing. 

• Members of staff can also opt out of having their image used in Kindergarten 
photographs and should inform the Head in writing if this is the case. 

• All digital images of children are stored on the kindergarten’s computer, which is 
password protected. 

• Photos used in publications and display will be of current children or those from the 
immediate previous academic year. 

• The digital cameras / school iPads and memory cards must not leave the setting, 
unless when recording Kindergarten activities off site. 

• Photographs are printed in the setting by key members of the team and images are 
then removed from the camera’s memory and stored securely on the Kindergarten 
computer and uploaded to the TLP via encrypted USB stick. 

• Photographs may occasionally contain other children in the background.  

• Staff, visitors, volunteers and students are not permitted to use their own mobile 
phones to take or record any images of children for their own records. 

• Occasionally photographs of the children taking part in an activity may be used to 
advertise/promote our setting via leaflets, our website etc. 

• The use of cameras and phones are strictly prohibited in the toilet or nappy changing 
areas 
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Taking of images by members of staff 
 
Teachers’ photography of children is governed by the Kindergarten’s ICT (Acceptable Use) 
Policy.  Members of staff may only film or take photographs using school devices (such as 
school-issued cameras or iPads) and any such photographs may only be used in the 
course of a teacher’s professional duties, such as to create a portfolio of a child’s learning 
journey, for display on a subject board or for presentation and celebration purposes 
around the school. 
 
Individual and class photographs are taken by in-house school photographers and can be 
purchased through their websites which are available on the parents’ area of the TLP. 
 
External use of images 
When photographs and videos are used for external purposes parents must be informed.   
Heads will inform staff as and when events arise. 
 
For any external use of digital images: 

• if the child is named, we avoid using their photograph 

• if their photograph is used, we avoid naming the child 

• where showcasing examples of children’ work we use only their first names 

• if showcasing digital video work to an external audience, we take care to ensure that 
children are not referred to by name on the video and that children’ full names are 
not given in the credits at the end of the film 

• only images of children in suitable dress are used 
 
In exceptional circumstances the Kindergarten may wish to post a picture of a child with 
their name on the website, in these circumstances, written permission from parents or 
carers will be obtained before individual photographs are posted. 
 
From time to time an organisation hosting a school trip may request pictures to be taken 
for their own publicity, or the Kindergarten may receive requests for images for educational 
and other publications (such as The Good Schools Guide, for example).  The schools will 
always seek explicit permission from parents before releasing any film or photographs of 
children to third parties.  (See Appendix 2). 
 
Filming and photography by television or newspaper journalists will take place only with 
the consent of the Head and under appropriate supervision.  When images are taken for 
publication by television or newspaper journalists, children will only be named if there is a 
particular reason to do so (for example if they have won a prize) and home addresses will 
not be given out.  If it is expected that the press will be attending Kindergarten events, this 
will be indicated in newsletters or on the Notice board.   
 
 
 
Video Conferencing/Streaming Video 
When video conferencing is taking place parents must be notified beforehand by email or 
letter as this is streaming video and children will be informed about appropriate behaviour 
online and upholding the kindergarten’s values. 
 
Promotional material 
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Where a child's photograph is used in the Kindergarten's promotional material, the 
Kindergarten will generally avoid using the child's name in connection with that 
photograph. 
 
Taking of images by parents and friends 
Parents and friends often wish to take images of their children at Kindergarten plays and 
concerts or sporting activities.  Courtesy and good manners require that the following rules 
are respected: 
 

• Visitors who bring a camera on to the Kindergarten premises may be asked to 
register it at a table sited near the entrance to the relevant event; 

• Visitors must use their cameras with consideration and confine their photography to 
the relevant event;   

• If visitors ask whether they can take photographs, they should be reminded that 
whilst it is permissible under the Data Protection Act 1998 to take photographs for 
personal use, publication of such images may be unlawful; 

• At formal events, film and photography is not permitted. Announcements and signs 
will make it clear which events are deemed to be formal.  These include the Nativity 
performance and the summer concert.  For these events an official photographer 
takes photographs in rehearsal and each production is filmed by an external film 
company.  These photographs and film are made available to parents soon after 
each event and may be purchased for parents’ private use, but not for publication, 
without consent. 

• Where a play or concert or other event is subject to copyright and performing rights 
restrictions, visitors will not be permitted to take images, photographs or video film.  
Official photographs or videos may be available for sale, however. 

• Parents / carers are welcome to take videos and digital images of their children at 
informal kindergarten events for their own personal use (as such use in not covered 
by the Data Protection Act).  

• Any photography or filming should avoid the use of flash and be carried out 
discreetly, without distracting either the performers or members of the audience.  For 
this reason, filming with a tablet is not permitted. 

• To respect everyone’s privacy and in some cases protection, these images should 
not be published / made publicly available on social networking sites, nor should 
parents / carers comment on any activities involving other children in the digital / 
video images. 

• Staff and volunteers are allowed to take digital / video images to support educational 
aims, but must follow kindergarten policies concerning the sharing, distribution and 
publication of those images.  

 
Safeguarding 
When publishing images of children in Kindergarten documents or on the website, care will 
be taken to minimise the risk of such images being modified to create inappropriate or 
indecent images.  The Designated Officer for Child Protection can give specific advice as 
requested. 
Thomas’s Kindergarten Battersea Designated Safeguarding Leads are Kathy Ballantine 

and Sandra Walker. 
 
Staff will be mindful of safeguarding issues and will raise concerns with the Designated 
Safeguarding Lead if they become aware of anyone: 

• taking an unusually large number of images 

• taking images in inappropriate settings such as cloakrooms, toilets or changing areas 
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• taking images of children who are apparently unaware that they are being 
photographed or filmed 

It is a criminal offence under the Protection of Children Act 1978, as amended, to take 
indecent photographs of a child.  A "child" is anyone under 18 although there are defences 
involving children over 16 in a marital (or similar) relationship.  The definition of 
"photograph" includes images on a mobile phone or stored on a computer and also 
includes "pseudo-photographs" where images have been manipulated.  It is also an 
offence for someone to distribute or show such images or to have them in his possession 
with the intention of showing them to himself or others. 
 
See also: Confidentiality Policy, Data Protection Policy, ICT (Acceptable Use) Policy, 

Online Safety Policy, Privacy Notice, Safeguarding and Child Protection 
Policy 

 

This policy will be reviewed annually 

Created June 2017: By:  Ben Thomas, Principal  

Latest Review: June 2021 By: Chantal Baard, Kindergarten 
Head 

No changes 

Next Review:  June 2022 By: Kindergarten Head 

 
 
Appendices: 
Appendix 1: Guidance for parents/carers on the use of personal devices in the 
Kindergarten 
Appendix 2: Parent/Guardian permission from for external publicity photographs 
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THOMAS’S KINDERGARTEN PERSONAL DEVICES AND PHOTOGRAPHY POLICY 
APPENDIX 1  
 

 
 

GUIDANCE FOR PARENTS/CARERS ON THE USE OF PERSONAL  
DEVICES IN SCHOOL 

 
Making telephone calls or using mobile devices 

• Parents/carers are respectfully advised that in the interests of courtesy and safety 
they should not make telephone calls or use any mobile devices in the Kindergarten 
communal areas except with explicit permission. 

• Parents/carers should not contact members of staff using the teachers’ personal 
mobile phones 

• Parents/carers are reminded that in cases of emergency, the Kindergarten main 
telephone number remains a vital and appropriate point of contact. 

• External visitors are not permitted to use their telephones anywhere on the 
Kindergarten premises 

 
Digital images (still photographs and videos) 

• At formal events parents/carers are not permitted to take photographs or moving 
images in any form 

• At informal events parents/carers are permitted to take silent, non-flash photographs 
or moving images for personal use, but should show courtesy towards the performers 
and other members of the audience.  (The use of tablets is therefore not permitted) 

• No photograph or film taken in the Kindergarten may be published (this 
includes on any social media platform such as Instagram, Facebook, Twitter, 
YouTube or Vimeo - regardless of privacy settings - or in any other way) 
without the explicit consent of each person recorded and, in the case of a 
child, without the explicit consent of their parents. 

• Parents should also not comment on any activities involving other pupils in any 
digital/video images or make any comments that link the photographs to Thomas’s, 
eg #TLDS 

• If parents would prefer their child/children did not feature in kindergarten photographs 
or on social media platforms linked to the school they should let the Kindergarten 
know through the Online consent form. 

• Parents are also requested not to post images of members of staff on social media 
platforms 
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THOMAS’S KINDERGARTEN PERSONAL DEVICES AND PHOTOGRAPHY POLICY APPENDIX 2   

 

 
 

PARENT/GUARDIAN PERMISSION FORM FOR EXTERNAL PUBLICITY 
PHOTOGRAPHS 

 
  
I give permission for: 
 
 …………………………………………………………….………………..………… (child’s name)  
 
in   ………………………… (form) 
 
to have their photograph included with publicity material for: 
 
………………………………………………………………………………………………………….. (company or 
organisation name) 
 
 
I understand that my child’s name will not be used in connection with the photographs or if, for any reason 
this is required, additional permission will be sought. 
 
 
Signed:  …………………………………………………………… (parent or guardian) 
 
Printed name: …………………………………………………………… 
 
Date:  …………………………………………………………… 
 
 

 


